Como configurar su correo electrénico en MS Outlook

Para MS Outlook XP o 2002 (Similar para otras versiones)

Para configurar su correo electronico, siga los siguientes pasos:
1. Abra el programa MS Outlook.
2. Oprima Tools y luego E-mail Accounts.
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3. Seleccione Add new E-mail Account y luego oprima Next.

E-mail Accounts

E-mail Accounts
‘fou can change the e-mail accounts and directories that Qutlook uses, :

E-mail
(* Add a new e-mail account

" Wiew ar change existing e-mail accounts

Directory
" Add a new directory or address book

" Miew or change existing directories or address books
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4. En Server Type, seleccione POP3 y oprima Next.

E-mail Accounts

Server Type
You can choose the bype of server your new e-mail acaunt will waork, with,

" Microsoft Exchange Server
Connect ko an Exchanage server ko read e-mail, access public Folders, and
share documents.

+ poOP3
Connect to a POP3 e-mail server to download
wour e-mail,

" IMAP
Connect to an IMAP e-mail server to download e-mail and synchronize
railboy: Folders.

" HTTP
Connect ko an HTTP e-mail server such as Hokmail bo download e-mail and
synchronize mailbox Folders,

" Additional Server Types
Connect to another workgroup ar Srd-party mail server.
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5. Entre su nombre completo en Your Name:

6. Entre su nueva direccion de correo asignada por Médicospr.net

7. Entre pop.medicospr.net en Incoming mail server (POP3):

8. Entre smtp.medicospr.net en Outgoing server (SMTP):

9. Vuelva a entrar su nueva direccion de correo (asignada por Médicospr.net) en User Name:
10. Entre su nueva clave secreta (luego de haberla cambiado) en Password:

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get ywour e-mail account warking,

User Information Sserver Information
Your Marme: |Juan del Pueblo Incoming mail server (POP3): |p-:up.mediccuspr.net
E-mail Address: |jdelpuebln@medimspr.net Outgoing mail server (SMTP): |smtp.medicnspr.net
Logon Information Test Settings
Usatr Mame! : - After Filling out the information on this screen, we
|]de|puebln@medlc|:|spr.net recommend you kest wour account by clicking the button
Password: |******** below, (Requires network connection)
v Remember password Test Account Setkings ...

[ Log on using Secure Password

Authentication (SPA) Maore Settings |
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11. Oprima More Settings

Internet E-mail Settings
General | Qutgaing Sewer] Eu:unneu:tiu:un] .ﬂ.dvanced]
Pail Account

Type the name by which you would like to refer ko this
account, For example: "worl! or "Microsoft Mail Server”

pop.medicospr.net|

Cther User Information

Organization: |

Reply E-mail: |

k. | Cancel

12. Cambie el Server Timeouts a 2 minutos con 30 segundos y luego oprima OK.

Internet E-mail Settings

General] Outgoing Server] Connection  Advanced l

Server Pork Mumbers

Incoming server (POP3): 110 Lise Defaults

| This server requires an 55L-secured connection (551

Cukgaing server (SMTP): | 25

[ This server requires an S5L-secured connection (S50

Server Timeouts

Shart — F——— Long 2 minutes 30 seconds

Delivery
[ Leave a copy of messages on the server
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13. Al regresar a esta pantalla, oprima Next.

E-mail Accounts

Internet E-mail Settings (POP3)

Each of these settings are required ta get wour e-mail account warking., :
User Information Server Information
Your Mame: |Juan del Puehla Incoming mail server (POP3): |pnp.mediccuspr.net
E-mail Address: |jdelpueblu@medimspr.net Cukgoing mail server (SMTP): |smtp.medicnspr.net
Logon Information Teskt Settings

After filling aut the information on this screen, we

User Mame: ; A

|]de|pueblcu@medlcnspr.net recommend yaou kest wour account by clicking the button
Password: |******** below, (Requires network connection)

v Remember password Test Account Setkings ...

| Log on using Secure Password

Authentication (SPA) Maore Settings |
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14. Oprima Finish.

E-mail Accounts

Congratulations! @

¥ou have successfully entered all the information required ko sekup your account,

To close the wizard, click Finish,

| Firizh |

Su cuenta de correo electronico ya esta configurada.

Si usted encontrara problemas al enviar sus mensajes, debera consultar con su proveedor de servicios de internet y
solicitarle el Smtp Server Name. Luego debera cambiar esta informacion como se muestra en el ejemplo 13.



